
 

 

The Academic Planner displays the courses the student has planned to take in each school year (represented by grade 

level).  

 

 

 

There is a lot of information on the Academic Plan.  Viewing this from a 

phone or mobile device may be difficult and performance may be limited.  

It is recommeneded that the Academic Plan be ulitized on a non-mobile 

device. 

 



 

 

 

 

 

 

 

 

 

 

 



You can search for and add courses using the Course Catalog option, or if you know the course name or course number, 
you can add the courses directly to your plan. 

Add Courses from the Course Catalog: Use the Course Catalog to locate courses that would be of interest to you. 

If you know the name of the course, enter that name in the field, or a partial name. Matching results display. When a 
course is chosen, a description displays, providing more information about the curriculum of the course, any planning rules 
set for the course, total number of credits given, course fees (if any), and an option to add that course to the plan. 

Your counselor or administrator may have loaded required courses on your course plan.  Please contact them with 
additional questions. 

 

Search the Course Catalog 

 



 

 

 

 



Add Courses directly into your Academic Plan: 

1. Click in the text box below the number of credits for a certain grade level. Courses meeting that credit type display for 
selection. 

2. Choose the desired course(s). When they are added, they display and the number of credits is updated. The credits 
assigned to a course appear after the course name. 

3. Add enough credits for future years as needed. When the student has met the number of requirements, the alert that 
displays for each credit type stating not enough credits are selected disappears. 

4. Repeat these steps for each credit type required and you have selected 14 courses (7.0 credits)  . At the end of the 
process, you should have a clear idea of what courses they will be taking in each grade level. 

5. Click the Save icon when finished. 

 

 

 



Course Requirement Alerts: 

You are only required to complete course selections for next year.   

However, feel free to complete additional grade levels. 

Alerts are shown when you have not selected a course that is required for a certain grade level.  When alerts are satisfied 
by selecting the course in your plan, the alert text is removed automatically. 

 



 

Add Alternate Courses to the Plan – Select 3 Courses 

Adding alternate courses is done the same way as entering other courses. Enter alternative courses to take in the event 
the planned courses cannot be scheduled. Alternate courses are placed on the schedule based on the order assigned to 
the alternate courses. 

Use the arrows to move the courses into the desired order. In the example below, if an alternate course is going to be 
placed on your schedule, it attempts to place the course first in the list.   

 

 

 

 

Checklist for Completion:  

 14 selections in your Academic Plan (Shown in header as:   Grade: XX   7.00 / 6.00)  

 3 selections in your Alternate section 

 Please make your course selections by March 12
th
. 

 3 selections in your Alternate section (Shown in header as:  1.50/1.50)   


